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AOLIKOJBLHOT0 00pa3oBaTejibHOIO yupe:xkaenus «/Jlerckuii cax Nel0» ¢. Cu3sadek
I. OO0mme moso:KeHUS

1.1. Hacrosmee Ilonoxxkenue o mepcoHaIbHBIX JaHHBIX paOOTHHUKOB (manee —
[TomoskeHHE) MYHHIIMITAILHOTO OFOJHKETHOTO JOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
«etckmii cax Nel10» c. CuzsaOck (manee - YupexxaeHue) pa3padoTaHo B COOTBETCTBUU ¢ Tpya0BEIM
konekcoM Poccuiickonn ®@enepaunn, Koncrutynuenn Poccuiickont @enepaunu, ['paxkaaHckum
kojekcoM  Poccuiickoit  ®@epepanuu, @DenepanbHbiM - 3akOHOM  «O0  uHpopManuw,
WH(OPMAIMOHHBIX TEXHOJIOTHSIX W O 3ammre uHbopmamum», denepalbHbBIM 3akoHOM «O
MEPCOHANIBHBIX JAHHBIX», [[paBUIaMu BHYTPEHHETO TPYAOBOTO pacropsiika Y upexKacHuUs.

1.2. Lenp pa3pabotku [lonoxeHus— ompenenacHue mopsaaka 00padbOTKH MEPCOHATBHBIX
JMAaHHBIX pAOOTHUKOB YUpEXKICHHUA, OOECIEYeHHE 3allUuThl TpaB U CBOOOI pPaOOTHHUKOB
Yupexaenus mpu 00paboTKe WX MePCOHAIBHBIX IAHHBIX, & TAKKE YCTAHOBJICHUE OTBETCTBEHHOCTH
JOJDKHOCTHBIX JIMI, UMEIOMINX JOCTYIT K MEPCOHATBHBIM JaHHBIM PAOOTHHKOB YUPEKIACHUS, 3a
HEBBITTOTHEHUE TPEOOBAHUI HOPM, PETYJIMPYIOMNUX 00paOO0TKY M 3aIUTY IMEPCOHANBHBIX JaHHBIX.

1.3. [Topsimok BBOAa B ieiicTBUE U n3MeHeHUs [lonoxenust.

Hacrosiee [onoskeHue BCTymaeT B CUIIy C MOMEHTA €TI0 YTBEPKACHUS 3aBEIYIOIIUM Y UPEIKICHUS
U JCHCTBYET OECCPOYHO, IO 3aMEHbI €ro HOBBIM [losioxkeHueM.
1.3.1. Bce usmenenus B I[lonoxkeHne BHOCSATCS TPUKA3OM.

1.3.2. Bce paboTHHKH YUpexaeHUs HOJDKHBI ObITh O3HAKOMIIEHBI C HACTOSIINM
[TonoxxeHneM moJ1 poCIHCh.
1.3.3.  Pexum KOH(PHIECHIMATHLHOCTH TEPCOHAIBHBIX JAHHBIX CHUMACTCS B CIIy4asX HX

00e3IMYMBaHKS U 10 UCTEUYCHUM 75 JIeT CpOKa HMX XpPaHCHUA, UJIH IMPOJJICBACTCA HAa OCHOBAHUU
3aKJIIFOUYCHU A BKCHepTHOfI KOMHCCHUH quexc)leHI/m, €CJIM HHOC HEC OIIPEACIICHO 3aKOHOM.

II. OcHOBHBIE IIOHATHS U COCTAB NEPCOHAJBbHBIX JaHHBIX paﬁDTHI/IKOB

2.1. s neneit Hactosmero [1ooskeHus: HCIOIB3YIOTCS CIICAYIONIME OCHOBHBIC TIOHSATHS:

- IEPCOHAJIbHBIE TaHHBIC pA0OTHHKA — JIF00ast HHGOPMAILIHsI, OTHOCSIIASICS K ONpPeACICHHOMY
WIN OIPEIeIIIEMOMY Ha OCHOBAaHUHU TaKoH MH(OpMAIK pabOTHUKY, B TOM YHUCIIE €ro (haMIIus,
UMs, OTYECTBO, TOJ, MECSIl, Jara M MECTO POXKICHHs, aapec, CEMEHHOe, COIHaIbHOE,
UMYIICCTBEHHOE TIOJOXCHHE, oOpa3oBaHue, mpodeccus, MOXOAbl, Apyras wuHoOpMAaIms,
HeoOxoauMasi padoTOIaTEINO B CBSI3U C TPYIOBBIMH OTHOIICHUSIMU;

- 00paboTKa IMEepPCOHAIBHBIX JaHHBIX— COOp, CHCTEMATH3allvs, HAKOIICHHE, XPaHCHUE,
yTouHeHHE (0OOHOBJICHHE, H3MEHEHHE ), HCII0JIb30BAaHUE, PACIIPOCTPAHCHHE (B TOM YHCIIC TIepe1aJa),
o0e3nmnurBaHue, OJIOKUPOBAHKE, YHUUITOKCHHUE TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB Y UpEKICHHUS;

-  KOH()MICHIMAIBHOCTh MEPCOHATBHBIX JAaHHBIX — 00s3aTeabHOE JUIS COOJIIOICHHMS
HA3HAYECHHOTO0 OTBETCTBEHHOIO JIMIA, TMOJYYHMBIIETO JOCTYIl K TEPCOHAIBHBIM JaHHBIM



paboOTHUKOB, TPEOOBAHKE HE TOMYCKATh UX PACIPOCTPAHEHHSI 0€3 coriacusi pabOTHUKA UITH HHOTO
3aKOHHOT'O OCHOBAHUS,

- pacmpoCTpaHEHHE MEpPCOHAIBHBIX JaHHBIX— JICWCTBUS, HAIPaBJICHHBIC Ha Tepeaady
MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB OMpPEACICHHOMY Kpyry Il (mepemada TNepCOHAIBHBIX
JAHHBIX ) WM HA 0O3HAKOMJICHHE C TIEPCOHAIBHBIMU JAHHBIMUA HEOTPAHMYECHHOTO KPYTa JIUII, B TOM
Yuclie 00HAPOIOBAaHUE TIEPCOHANBHBIX JTAHHBIX PAOOTHUKOB B CPEACTBaX MacCOBOM MH(OPMAITUH,
pa3menieHue B HH(POPMaIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX WUJIM MPEI0CTaBICHUE TOCTYIIA K
MEPCOHATBHBIM JAaHHBIM PAOOTHHUKOB KAaKMM-THO0 MHBIM CITIOCOOOM;

- UCIOJIb30BAaHUE TEPCOHAIBHBIX JIaHHBIX — JCHCTBUA (Omepanuu) C MNepCOHATBHBIMHU
JTAHHBIMU, COBEPIIAEMbIC JOJKHOCTHBIM JIMIIOM YUPEKJICHHUS B LENAX MPUHATHUS PEIICHUN WU
COBEpIICHUS HWHBIX JEUCTBHM, MOPOXKAAIOIIMX HOPUAMYECKHE TOCIEICTBUS B OTHOIICHUU
PaOOTHHUKOB MO0 MHBIM O00pa3oM 3aTparvBarONIUX WX TpaBa W CBOOOIBI MJIM MpaBa M CBOOOIBI
JIPYTHUX JINII,

- OJIOKMPOBAaHKE IEPCOHABHBIX TAHHBIX — BPEMEHHOE IIPEKpaIeHue coopa, CUCTeMaTH3aIuH,
HAKOIUICHHSI, HMCIIOJb30BaHUS, PACIPOCTPAHEHUSI TEPCOHAIBHBIX JTaHHBIX PAOOTHUKOB, B TOM
YHCIIe UX Mepeaadu;

- YHUYTOXXEHHE TEPCOHANBHBIX JaHHBIX— JEUCTBUA, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTDH COJICpKAHUE TIEPCOHAIBHBIX JaHHBIX B MH(GOPMAIIMOHHOW CUCTEME MEPCOHATBHBIX
JAHHBIX PAaOOTHUKOB WJIM B PE3yJIbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepUabHBIC HOCHTEIH
MIEPCOHATBHBIX IAHHBIX PAOOTHHKOB;

- 00e3TMYMBaHNE TICPCOHABHBIX JaHHBIX — JIEHCTBUS, B PE3yJIbTaTe KOTOPHIX HEBO3MOKHO
OTIPEICITUTh TPUHAIICKHOCTh MIEPCOHABHBIX JaHHBIX KOHKPETHOMY PaOOTHHKY;

- O0mIeIOCTYNHBIC TEPCOHANBHBIC JAaHHBIE — [EPCOHAJbHBIC JIaHHBIC, JIOCTYII
HEOTPAHMYEHHOTO KPYTa JIUIl K KOTOPBIM IIPEIOCTABIICH C COracHs paOOTHUKA WM Ha KOTOPHIC B
COOTBETCTBUU C (eAepatbHBIMA 3aKOHAMH HE PaCHpOCTPaHAETCS TPEOOBAHHME COOIOACHUS
KOH(PUICHITMATBHOCTH;

- nHpOpMaIus — CBeleHUs (COOOIICHMS, JAHHBIC) HE3aBUCUMO OT ()OPMBI UX MTPEICTABICHUS;

- TOKyMEHTHpOBaHHas nHpopManus— 3ahUKCHpOBAHHAS HA MAaTEPHATLHOM HOCUTENE TyTEM
JOKYMEHTUPOBaHHUS WHGOpMalus C PEKBU3UTAMH, TO3BOJSIONIMMU ONPEICIUTh TaKYIO
WH(OPMAIIUIO HITH €€ MaTePUAIbHBIN HOCHUTEIb.

2.2. B cocrtaB mepcoHanbHBIX JAHHBIX PAOOTHUKOB YUPEKIACHHS BXOISAT JOKYMEHTHI,
cozepkaiue MH(POpPMAIMIO O TMACIOPTHBIX JAHHBIX, OOpPa30BaHUM, OTHOMICHHMH K BOMHCKOW
00s3aHHOCTH, CEMEWHOM TOJOKEHUU, MECTE >KHTEIhCTBA, COCTOSHHH 3JI0POBbS, a TaKXKe O
IPEIbIIYIINX MECTaX UX padOTHI.

2.3. KoMriuiekc JOKYMEHTOB, COMPOBOXKAAIOUIUN MporecC O(GOpMIICHUS TPYAOBBIX
OTHOIICHHI pabOTHUKA B YUPEKICHUH ITPH €TO MPUEME, IIEPEBOJIC U YBOJIbLHCHUH.

2.3.1. Uudopmanms, mnpenacraBiasiemMas paObOTHUKOM TIpH TIOCTYIUIGHUM Ha paboTy B
VYupexenue, 10KHa UMETh IOKYMEHTalIbHY10 (hopmy. [Ipu 3akinoueHuu Tpy10BOToO 10roBopa B
COOTBETCTBUU cO cT. 65 TpynoBoro kojekca Poccuiickoit depepanuu JUI0, MOCTyHAOIIEEe Ha
paboTy, MpeabsBIIET PAOOTOAATEIIO:

- MaCMOPT WJIM WHOM TOKYMEHT, yI0CTOBEPSIOIINN JTHUYHOCTD;

- TPYIOBYIO KHW)XKY, 32 HCKIIIOUEHHEM CIIy4aeB, KOTJa TPYIOBOW OTOBOP 3aKIIFOYAETCS
BIIEPBBIC WJIM PAOOTHUK TIOCTyMHaeT Ha padOTy HA YCJIOBHSIX COBMECTHUTEIHCTBA, JIMOO TPYAOBas
KHIDKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTpaToi, THO0 y pabOTHUKA 3JIEKTPOHHAS TPYA0Bas
KHIDKKA WJIH 110 IPYTUM TIPHYMHAM;

- CTPaxOBOE CBHUJIETEIHCTBO TOCYIaPCTBEHHOTO IIEHCUOHHOTO CTPaXOBaHUS;

- JIOKYMEHTBl BOMHCKOI'O yueTa — JjIsl BOGHHOOOSI3aHHBIX U JIWII, MOJUICKAIIUX BOUHCKOMY
y4ery;

- TOKyMEHT 00 0o0pa3oBaHUM, O KBAUTHU(PHUKAIIMU WIM HATUYHH CIICIUATBHBIX 3HAHUW — TPHU
MOCTYIUICHUH Ha PadoTy, TPEOYIOIIYIO CIICITUAIBHBIX 3HAHUHA WU CIICIIHATBLHOM MTOATOTOBKH;

- cBuzeTenbeTBo 0 pucBoeHun MHH (mipu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu opopmiteHnn pabOoTHHKA B Y UpEkKACHUE OTBETCTBEHHBIM JIMIIOM OpPTraHU3allMOHHOM,
PaBOBOM M KaJIpoBOW paboThI 3amoiHseTcs yHupuuupoannas ¢popma T-2 «Jludnas kapTouka



paboTHHKa», B KOTOPOW OTpakaloTCs CJENyIollue aHKeTHhle U Ouorpaduyeckue ITaHHBIC
paboTHHKA:

- obmme cepenus (@.M.O. paboTHHKa, AaTa POXKIEHUS, MECTO POXKICHHS, TPaKAaHCTBO,
oOpasoBaHnue, mpodeccus, CTaxx padoThl, COCTOSIHUE B Opake, MaclopTHHIE TaHHbBIE);

- CBEJICHUSI O BOMHCKOM YyUETE;

- TaHHBIC O TpUEMe Ha padoTy;

B nanpHeleM B TMYHYO KAPTOUKY BHOCSATCS:

- CBEJICHUS O MEPEBOIaX Ha JIPYTYIO0 padoTy;

- cBeJIeHHS 00 aTTeCTalllH,

- CBEJICHUS O MOBBIICHNN KBATU(DUKAIIHH;

- CBEJICHUS O MPO(PECCHOHATBHON MEPETIOATOTOBKE;

- CBEJICHUS O Harpajax (MOOUIPEHHUSX ), TOYETHBIX 3BaHUSIX;

- CBeJIeHUS 00 OTITyCKax;

- CBEJICHUS O COIMAIbHBIX TapPaHTHUSAX;

- CBEJICHUS O MECTE )KUTEIHCTBA U KOHTAKTHBIX TelehOoHaXx.

2.3.3.B otnene opraHu3aliMOHHON, TPABOBOW M KaJIPOBOW pabOTHI YUPEkKACHUS CO3AAOTC U
XPaHATCA CIEAYIOIINE TPYIIBI JOKYMEHTOB, COACpKAIHNE JaHHbIE 0 PaOOTHUKAX B €IMHUYHOM
WJIH CBOAHOM BHJIE:

- JOKYMEHTBI, COJAEpKAalllie MepPCOHATbHBIC JaHHBIE PAaOOTHUKOB (KOMILJIEKCHI TOKYMEHTOB,
COTPOBOKAIONIHE TTPpoIiecc 0(OPMIICHHS TPYIOBBIX OTHOLICHUH MTPH TpreMe Ha padoTy, mepeBoe,
YBOJIbHEHUU;

- KOMIIJIEKC MaT€pHaJIOB 10 aHKETUPOBAHHIO, TECTUPOBAHHIO, MPOBEICHUIO COOECEeIOBAaHUM C
KaHJIMJaTOM Ha JIOJKHOCTB;

- IONTMHHUKY ¥ KOITUU MPUKA30B 110 JIMYHOMY COCTaBY;

- IMYHBIE JIea ¥ TPYJOBbIE KHIKKH PAaOOTHUKOB;

- JIena, CoJIeprKalue OCHOBAHUS K MIPUKA3y MO JUIHOMY COCTaBY;

- Jiena, coIepiKallue MaTepuaibl aTTeCTalMd PAaOOTHUKOB; CIYKEOHBIX pacCielOBaHUM;
CIIPaBOYHO-MH()OPMAIIMOHHBIN 0aHK JaHHBIX MO IEPCOHATY (KapTOTEKH, )KyPHAIIBI);

- TMOMJIWHHUKA W KOMUM OTYETHBIX, AQHAIUTHYECKUX ¥ CIPABOYHBIX MAaTEPHAIIOB,
nepelaBaeMbIX PYKOBOJCTBY Y UpEKICHHUS;

- KONMHMM OTYETOB, HANPABIAEMBIX B TOCYJAapPCTBCHHBIC OpraHbl CTATUCTHKH, HAJIOTOBHIC
WHCIICKIIUH, BBIIIECTOSIIINE OPTaHbl YIIPABJICHUS U B IPYTUE YUPEIKIACHHUS.

2.3.4. JloxyMeHTammsl O OpTaHHW3allud PadOTHl YUpeKIaeHUs (ITOJO0KEHHUsI, TOJDKHOCTHBIC
WHCTPYKIUHA PAOOTHUKOB, TIPUKa3bl YUPEKICHHUS); JAOKYMEHTHI IO IUIAHUPOBAHHIO, YYETY,
aHAJIM3Y U OTYETHOCTHU B YACTU PAbOTHI C IEPCOHAIOM Y UPEKICHUS.

III. Coop, 00padoTKa U 32aUTA NMEPCOHATBbHBIX JAHHBIX

3.1. [lopsimok mosiydeHusi HIEPCOHATBHBIX TaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHUKA YUPEKICHHS CIeIyeT NOTydaTh y HEro caMmoro.
Ecnu nmepconanbHble JaHHBIE paOOTHHKA, BO3MOXHO, MOMYYUTh TOIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JODKEH OBITh yBeIOMIIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOTYYeHO
nUCbMEHHOE cornacue. JlomKkHOCTHOE NUI0 paboTomarenst MOJDKHO COOOIIUTh PaOOTHUKY
YupexxaeHuss 0 LelsiX, MpeanojaraéMblX HCTOYHHKAX M CIOCO0ax IMONyYeHHUsS MepPCOHAIbHBIX
JIAHHBIX, a TAK)KE O XapaKTepe MOAJIESKAIINX MOTYYCHUIO IePCOHATBHBIX TaHHBIX U MOCIEACTBUAX
oTKa3a pabOTHHKA AaTh MMCHMEHHOE COTJIACHE HAa UX TOJTy4YeHUE.

3.1.2. PaGortomaTenp He WMEET MpaBa MOJMydaTh W 00padaThIBaTh MEPCOHAIBHBIC TaHHBIC
paboTHUKa YUYpEeXKACHHUS O €ro pacoBOW, HAIMOHAIBHON TMPUHAUICKHOCTH, MOJIUTHYCCKUX
B3TJISAAX, PEIUTHO3HBIX WM (UIOCOPCKUX YOSKICHUSX, WHTUMHOW KU3HH. B ciydasx,



HETMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHHUM, B COOTBETCTBUHU CO CT. 24
Konctutynuu Poccutickoit @eneparuu paboTogaTeNlb BIpaBe ModydaTh U 00padaThiBaTh TaHHBIC
0 YaCTHOM KU3HHU PAaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIACHS.

OO0OpaboTka yKa3aHHBIX TIEPCOHAIBHBIX JAHHBIX PAOOTHHKOB pabOTOIaTEIeM BO3MOYKHA TOJBKO C
uX corjlacusi 100 0e3 WX COrJIacus B CIEAYIONINX CITydasix:

- IepCOHAIbHBIC JaHHBIC SBISIOTCS OOIIETOCTYITHBIMU;

- TIEPCOHAIBHBIC JAHHBIC OTHOCSATCS K COCTOSIHHIO 3JI0POBBSI paOOTHWUKA W WX 00paboTka
HeoOXoauMa JJIs 3aIIUTHI €T0 JKU3HH, 370POBbsI I WHBIX KU3HEHHO BA)KHBIX HHTEPECOB JINOO
JKWU3HH, 3]J0POBbs WJIM MWHBIX KU3HCHHO BAKHBIX WHTEPECOB APYTHX JIUIl U MOJYYCHHUE COTIIACHS
paboTHNKA HEBO3MOXKHO;

- Mo TpeOOBAHUIO TOJTHOMOYHBIX TOCYJAPCTBCHHBIX OPTaHOB B CIIyYasiX, MPEAYCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

3.1.3. PaGoronarens BipaBe 00pabaThIBaTh MEPCOHATBHBIC JAHHBIC PAOOTHUKOB TOJIBKO C MX
MMCbMEHHOTO COTJIacHsl.

3.1.4. [TuceMeHHOE coriacue paboTHHKA Ha 00pabOTKy CBOMX NIEPCOHAIBHBIX JaHHBIX JOJIKHO
BKJIOYATh B ceOsl (MpHIoKeHHE 3):

- (pammnuto, UM, OTYECTBO, ajpec CyOBEKTa MEepPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOIIETO €TI0 JIMYHOCTD, CBEJICHUS O JaTe BhIJAYM YKA3aHHOTO JOKYMEHTa U
BBIJIaBIIIEM €TI0 OPTaHe;

- HanMeHoOBaHUWe ((haMHIIUIO, UMS, OTUYECTBO) W aJpec olepaTopa, MOITYYarollero COoriache
CyObeKTa IEPCOHAIILHBIX JIAaHHBIX;

- 1€ 00Pa0OTKHU MEPCOHABHBIX JTaHHBIX;

- MepevYeHb NEPCOHAIBHBIX JaHHBIX, Ha 00pa0OTKY KOTOPBIX HaeTcsl corjacue cyObeKTa
MEPCOHAIIBHBIX JaHHBIX;

- IepEeYCHb JEHCTBUM C MEPCOHATBHBIMU JAHHBIMU, Ha COBEPILIEHUE KOTOPHIX JAETCs COriacue,
o0I11ee OnMcaHue UCTIOIb3yEMBIX OIEPaTOPOM CITOCOOOB 00PaOOTKHU MEPCOHAIBHBIX JaHHBIX;

- CpOK, B TE€YCHHE KOTOPOIo JEHCTBYET COTiacue, a TakyKe MOPsII0K €ro OT3hIBA.

3.1.5. Cornacue paboTHUKA HE TpeOyeTCs B CIACAYIONUX CIydasx:

- 00paboTKa MEePCOHABHBIX JAHHBIX OCYIIECTBISECTCS HAa OCHOBaHUU TpymoBoro koaekca PO
win WHOro (eAeparbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ I€1b, YCJIOBHS IOJyYCHUS
MIEPCOHAITBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE JaHHBIE KOTOPHIX MOJIJIEKAT 00padoTKe,
a TaKKe OMpEeeAIONIero OTHOMOYHS pab0TOAaTeNs;

- 00paboTKa TMEpPCOHANBHBIX MAHHBIX OCYIICCTBISETCS B IIENIAX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

- 00paboTKa MMEePCOHANBHBIX JAHHBIX OCYIIECTBISCTCS JUIsl CTATHCTHYECKUX WM HWHBIX
HAYYHBIX IEJICH TP YCIOBUH 00SI3aTSIIBHOTO 00€3TMYMBAHUS TIEPCOHAIBHBIX JTaHHBIX;

- 00paboTKa MEePCOHATBHBIX JaHHBIX HEOOXOaUMa JJIs 3aIUThI KU3HH, 3JI0POBbS MM WHBIX
YKU3HEHHO Ba)KHBIX MHTEPECOB PaOOTHHUKA, €CIIM MOJyUYECHUE €TI0 COTIACHS HEBO3MOXKHO.

3.2. [Topsimox 006pabOTKH, TIEpeIay U XPAHCHUS NTEPCOHATBHBIX TaHHBIX.

3.2.1.PaGoTHuk YupexieHus MpeAoCTaBJISIET OTBETCTBEHHOMY OTJela OpraHu3aliOHHOM,
NpaBOBOM M KaJApOBOM paboOThl JOCTOBEpHBIE CBeAeHUS o0 cebe. Crnenmamuct oTaena
OpraHU3aIMOHHOMN, TIPABOBOM M KaJIpOBOH PabOTHI MPOBEPSET JOCTOBEPHOCTh CBEIACHHM, CBEPAS
TaHHBIC, IPEIOCTABIICHHBIE PAOOTHUKOM, C UMEIOIIUMHUCS y PAOOTHUKA TOKYMEHTAMHU.

3.2.2. B cootBeTcTBUU cO CT. 86; 111. 14 TK PO B nensx obdecrieueHus rmpaB U cBOOO,T YeT0BEKa
U TpaXJIaHWHA 3aBEAYIOIMUNA YUpeKICHUS MpH 00pabOTKE MEpPCOHATBHBIX JAHHBIX PaOOTHHKA
JTOJDKHBI COOJTIONIATh CASAYIOIIHE 00Ire TpeOOBaHMUS:

- 00paboTKa TMEPCOHATBHBIX ITAaHHBIX MOXKET OCYIICCTBISATHCS HCKIIOUUTEIBHO B IIENSIX
oOecriedeHHs] COOJIFOJICHUS 3aKOHOB W HWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COJCHCTBHUS
paboTHUKaM B OOYYCHHMHM M TIPOJBMKCHHH IO CIIy)kOe, oOecriedeHus JUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA W KauecTBa BBINMOJHIACMOW pabOThI W  00OeCIeYCHUS
COXPaHHOCTH UMYIIIECTBA;



- TMpU ONpEIeICHHH O0beMa M COJEp)KaHUs, 00padaThIBACMbIX IEPCOHAIBHBIX JTAaHHBIX
PabGoronarens nomkeHn pykoBoacTBoBaThes Konctutynueit Poccutickoit @eneparuu, TpyaoBeiM
koaekcoM Poccuiickoii denepariiil 1 UHBIMU (eiepaTbHBIMU 3aKOHAMHU.

- MIpU TIPUHATHH PEIICHUH, 3aTParuBarOIIUX WHTEpEChl paboTHHKa, PaboTromarens He MMeeT
IpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JIAHHBIX PAOOTHHKA, MOJYYCHHBIX HCKIFOYUTEIBHO B
pe3yibTaTe X aBTOMATH3UPOBAHHON 00paOOTKH WJIH AJICKTPOHHOTO MTOTYUYCHUS,;

- 3alIUTa TMEePCOHAIBHBIX JAaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HMX HCIIOJIb30BAHHS WU
yTpaTtel oOecnedynBaeTcs PaboromaTenemM 3a cueT €ro CpeacTB B IMOPSAKE, YCTAaHOBICHHOM
benepabHBIM 3aKOHOM;

- paOOTHHKH ¥ MIX TIPEJACTABUTENH JIOJDKHBI OBITh 03HAKOMIICHBI 10T PACTIUCKY C JIOKYMEHTaMH
YupexaeHusl, YCTaHABIUBAIONIUMH TOPSIOK 00paOOTKH MEPCOHAIBHBIX JaHHBIX paOOTHHUKOB, a
Takke 00 UX MpaBax v 00SI3aHHOCTSAX B ATOW 00JacTH,

- BO BCEX Clly4yasiX OTKa3 pabOOTHHKA OT CBOMX MpaB HAa COXPAHEHUE U 3alIUTy TaWHBI

HEICHCTBUTEICH.
IV. Ilepenaua u XxpaHeHHe MEPCOHATBHBIX JAHHBIX

4.1. Tlpu mepemauye MepcOHANBHBIX MaHHBIX paboTHHKa PaboTomarens momkeH coOIr0AaTh
cleyrole TpeOOBaHUS:

4.1.1. He cooOmarh nepcoHanbHbIE JaHHBIE pAaOOTHUKA TPEThEl CTOPOHE 0€3 MUCHMEHHOTO
coriacusi pabOTHHKA 32 UCKJIFOUCHHEM CITy4aeB, KOTJIa 3TO HEOOXOIUMO B LIEJISIX MPEeAyIPeKIeHUS
YIPO3bl KU3HU U 3/I0POBBI0 PAaOOTHUKA, a TaKKe B CIydasx, YCTAaHOBJICHHBIX (pemepabHbIM
3aKOHOM.

4.1.2. He coo0mate nepcoHanbHbe JaHHbIE paOOTHHKA B KOMMEPUYECKUX LEsIX 0e3 ero
NUCbMEHHOTO cornacus. O0padoTKa MepCOHATBHBIX JAHHBIX PAOOTHHKOB B IIENAX MPOABIIKEHUS
TOBapoOB, padOT, YCIYT Ha PBIHKE IMyTeM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTCHIIMAIHHBIM
HOTPEOUTENIEM C TIOMOIIBIO CPEJCTB CBS3HM JIOMYCKAETCSd TOJBKO C €ro MpeaBapUTEIbHOTO
coryacusi.

4.1.3.  IlpemynpeauTsb JUIl, MOXYYUBIIUX IMEPCOHANBHBIC JaHHBIE PAOOTHHKA, O TOM, YTO
9TH JaHHbIE MOTYT OBbITh UCTIOIH30BAHBI JIHIIb B LENIX, U1 KOTOPBIX OHU COOOIIEHBI, H TpeOOBATh
OT OSTUX JHI TOATBEPXKIEHUS TOro, YTO OTO MpaBWIO coOmogeHo. Jluia, MOoTy4HuBIINE
NEepCOHAJbHBIE  JaHHBbIE  pabOTHHMKA,  OO0s3aHBI  COONIONATh  PEXKHUM  CEKPETHOCTH
(xon(uaenuuanpuocTn). JlanHoe [lomoskeHue He pacmpocTpaHseTcss Ha OOMEH MEepPCOHATbHBIMU
JTaHHBIMUA PAOOTHUKOB B TIOPSJKE, YCTAHOBICHHOM (heZiepaabHBIMH 3aKOHAMH.

4.1.4.  OcymecTBisaTh TMepeaady TMEPCOHATBHBIX TaHHBIX pPAOOTHHKOB B Mpeaenax
YupexxaeHnss B COOTBETCTBUU C HACTOAIIUM [lonoxeHueM.
4.1.5. Pazpemath AOCTYyn K MEPCOHATHHBIM TAaHHBIM PAOOTHUKOB TOJIBKO CIIEHAATIHHO

YIOJTHOMOYECHHBIM JIIaM, TIPY 3TOM YKa3aHHBIC JIUIA JOJDKHBI MMETh MTPABO MOJIYy4YaTh TOJIBKO TE
NEPCOHANBbHBIC JAaHHBIC pPAa0OTHHWKA, KOTOPbIE HEOOXOAMMBI ISl BBHITIOJHEHUS KOHKPETHOM
byHKITUY.

4.1.6. He 3ampammBaTth nHOOPMAITHIO O COCTOSTHUH 37J0pPOBbs pAOOTHHKA, 32 HCKITFOYCHUEM
TE€X CBEACHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBHITIOJHEHUS PaOOTHHUKOM
TPYIOBOM (DYHKIIHH.

4.1.7. IlepemaBaTh TEpCOHAJIBHBIC JaHHBIC PAOOTHHKA IPEACTABUTEISAM PAOOTHHKOB B
TOpsIZIKE, YCTaHOBJICHHOM TpymoBeiM KojekcoM Poccuiickoit denepanuu, U orpaHUYMBaTh ITY
WH(OPMAIIUIO TOJIBKO TEMHU TEPCOHAIBHBIMHU JTaHHBIMH PaOOTHUKA, KOTOPBIC HEOOXOIUMBI IS

BBITMIOJTHEHUS YKa3aHHBIMU MPEACTABUTEISAMU UX (DYHKILIHH.
4.2. XpaHeHHEe U UCIIOJIb30BAHNE MTEPCOHATBHBIX TaHHBIX PAOOTHUKOB:

4.2.1.  IlepcoHanbHble NaHHBIE PAOOTHUKOB 00paOATHIBAIOTCA M XPAHIATCS B OTIEINE
OpraHu3alMOHHOM, MPABOBOM M KaJPOBOM PabOTHI.

4.2.2.  IlepcoHanbHble JaHHBIE pPAOOTHUKOB MOTYT OBITh TOJYYCHBI, TMPOXOAUTH
JTAbHENITYyI0 00paboTKy U MepeaaBaThcsl Ha XpaHEHUE, KaKk Ha OyMa)KHBIX HOCHTENSAX, TaK U B
AJIEKTPOHHOM BHJE — JIOKaJIbHOM KOMIIBIOTEPHOW CETH M KOMIIbIOTEpHOW mnporpamMmme AC
«Cm™metay.



4.3. [lpy monmyyeHHM MEPCOHATBHBIX NAaHHBIX HE OT pabOTHUKA (32 HCKIIOUYEHUEM
CllydaeB, €CIHM MEPCOHAJIbHBbIC JaHHBIC OBLTM MPEJOCTaBICHBI PabOTOAATENI0 HAa OCHOBAaHUU
¢denepanbHOrO 3aKOHA WM €CIU IepCOHAJbHBIC JaHHBIC SBISIFOTCA OOIIETOCTYITHBIMH)
paboTomarens A0 Havajga OOpaOOTKH TaKUX MEPCOHATBHBIX JaHHBIX O00s3aH MPEIOCTABUTH
PabOTHHKY CIICTYIONTYI0 HH(POpMAIIHIO:

- HauMeHoBaHue ((pamMmTus, UMs1, OTYECTBO) U aJIPeC ONEPATOPa UITH €TO MPEACTABUTEIS;

- IeTh 00Pa0OTKHU MEPCOHATBHBIX JaHHBIX U €€ MTPaBOBOE OCHOBAHUE;

- IpeIIoJIaraeMble TI0Ih30BATEIH NIEPCOHATBHBIX JTAHHBIX;

- YCTaHOBJICHHBIC HacTosmuM @DenepaabHBIM 3aKOHOM TIpaBa CyOBEKTa MEPCOHATBHBIX

JTAHHBIX.
V. JlocTyn K NepCOHATbHBIM IaHHBIM PA0OTHUKOB

5.1. IlpaBo mocTyma K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB HMEIOT:

- 3aBEAYIOLIUN Y UpPEKICHUS;

- TJIaBHBIN CIEIUATUCT OTJena OyXTrajJTepcKoro yyera u OTYETHOCTH;

- HavyaJbHUK yMOpaBJeHUs OOpa30BaHMsI M CIEUUAIUCT JOLIKOJILHOTO OOpa3oBaHUS H

MOHHMTOPHHTA.
5.2. PabGotHuk YupexxaeHus UMeeT Mpaso:
5.2.1.  IlomyuyaTh JOCTyHn K CBOMM IE€PCOHAJIbHBIM JI@HHBIM M O3HAKOMIIEHHE C HUMH,

BKJTIOYast IPaBO Ha 0€3BO3ME3THOE MOTyUeHUE KOMUiT 1000 3amucH, coaepikalieil nepcoHaabHbIe
JaHHbIE pabOTHHKA.

5.2.2.  Tpeb6oatb oT PaboTonaresns yTouHEHUs, HCKIIIOUEHUS I UCTIPABJICHUSI HEMOJIHBIX,
HEBEPHBIX, YCTApPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHbIX WJIM HE SBISAIOLIUX

HEOOXOMUMBIMH 11 PaboToaaTe sl mMepCoOHATbHBIX TaHHBIX.
5.2.3.  Tlomy4ars ot PaGoTomarens
- CBEJICHUS O JIMIIAX, KOTOPbIC UMEIOT JIOCTYI K MEPCOHAIBHBIM JIAHHBIM HJIH KOTOPBIM MOKET
OBITh IIPEIOCTABIICH TAKOM JIOCTYII;
- ImepevyeHb 00padaThIBAEMBIX ITEPCOHATBHBIX JAHHBIX U UCTOYHUK UX IMOJTYUYCHUS;

- cpoku 00pabOTKH MEPCOHAIBHBIX TAHHBIX, B TOM YHCJIC CPOKU UX XPAHCHHUS;

- CBEJICHHS O TOM, KaKue IOPUIMYCCKUE TIOCICICTBHS s CyOBEKTa MIEPCOHATBHBIX JTaHHBIX
MOJKET TIOBJICUb 32 cO00¥ 00paboTKa €ro MEPCOHABHBIX JTAHHBIX.

5.2.4.  TpeGoBath u3BemeHus: Paborogarenem Bcex JIHIl, KOTOPBIM paHee ObUIA COOOIICHBI
HEBEPHBIC WX HETIOJHBIC IEPCOHAIBHBIC TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HIUX HCKITFOUCHHSX,
UCTIPABIICHUSX WM JOTIOTHCHHSIX.

5.2.5. OO0xanoBaTh B yHOJTHOMOUYEHHBIN OpraH MO 3alIuTe IpaB CyObEKTOB MEPCOHATBHBIX
JIAHHBIX WK B CyICOHOM TIOPSIIKE HEMPaBOMEPHbBIE eHCTBUS Win Oe3neiicTBus PaboTomarens npu
00paboTKe U 3aIIUTE €ro MEPCOHANBHBIX TAHHBIX.

5.3. KonupoBare U nenaTh BBITUCKH MEPCOHANBHBIX JAHHBIX pa0OTHHKA pa3periaeTcs
UCKITIOYUTEIIBHO B CITY>)KEOHBIX IEJISIX ¢ TUChMEHHOTO pa3pellieHrs HadallbHUKA OT/Iela KaapoB.
54. [lepenaua mHpOpMaMKM TPEThEH CTOPOHE BO3MOXKHA TOJBKO NIPH IMMHCHMEHHOM

coTrJlacuu paOOTHHUKOB.
VI. OTBeTCTBEHHOCTH 32 HApYIIeHHE HOPM, PeryJIUpPYIOIIUX 00padoTKY M 3al[UTY
NePCOHAbHBIX JAHHBIX

6.1. Pabornukun Opranuzanuy, BUHOBHBIE B HApyIIEHUH HOPM, PEryJIUpPYIOLIUX
nojay4yeHue, o0paboTKy M 3alUTy MEPCOHANBHBIX TAaHHBIX paOOTHHKA, HECYT AUCIUILIMHAPHYIO
aJIMAHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO UJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH.

6.2. 3aBenyoumil YupexaeHus 3a HapylIeHHE HOPM, pPETyJIHPYIOIIUX IOIy4YeHHE,
00paboOTKy ¥ 3alIUTy TEPCOHAIBHBIX JAaHHBIX pa0OTHUKA, HECET aIMHUHUCTPATUBHYIO
OTBETCTBEHHOCTH corjacHo cT. 5.27 u 5.39 Konmekca 00 aAMHUHHCTPATHBHBIX MPABOHAPYIICHUSIX
Poccwuiickoit @enepannu, a Takke BO3MEIAeT pabOTHUKY yIIepO, MPUIMHEHHBIN HETTPAaBOMEPHBIM
UCIIOJIb30BaHNEM MH(OPMAIINH, COJIEPIKaIeH epCOHANIbHBIEC TaHHBIE PaOOTHHUKA.

6.3. dopma 3asgBiIeHUSA-coTNIacus CcyObekTa (paboTHMKAa) Ha 00paboTKy ero
MIEPCOHANBHBIX TAHHBIX TpencTaBiceHo B [Ipuiioxkenuu 2.
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Ipunoxenne 3

Cornacue Ha 00pabOTKY MePCOHANBHBIX JaHHBIX
3aenyronieit MBJIOY «Jletckuii can
Nel0» c. Cuzsoek JI.I'.BokyeBoit

Ot

HpO)KPIBEIIOH.IGﬁ 1o ajpecy:

macCIiopT:

i, B
COOTBETCTBUU ¢ TpeOoBaHmsaMuU ctaThu 9 denmepanpHoro 3akoHa ot 27.07.2006 roma Ne
152-®3 «O mnepcoHANBHBIX MaHHBIX», TOJATBEPKIAI0 CBOE coOrjlacue Ha 00paboTKy
3aBENyIOIIEMY OPTraHMU3AMOHHOM, TPAaBOBOM M KaapoBOH pabOThl MYHHUIUTIAIBHOTO
OIOPKETHOTO JIOIIKOJILHOTO 00pa3oBaTesibHOTO yupexkaeHus «Jletckuit cag Nel0» c. Cuzsaock
(manee - Onepatop) MOMX MEPCOHATBHBIX JAHHBIX, BKIFOYAOITUX:

dbamMuIHio, UM, OTYECTBO, IOJ, ATy POXKICHUS, aApec MPOKWBAHUS, KOHTAKTHBIN
TernedoH, HOMEP OCHOBHOTO JOKYMEHTA, YJIOCTOBEPSIOUIEIO JUYHOCTh, CBEICHHS O JaTe
BBIJIa4YM YKA3aHHOTO JJOKYMEHTA U BBIJABIIIEM €ro opraHe, oOImui cTaX padOThI, TOBHIIICHUE
kBamuuKauu (1aTy, o0beM, CIelUaanu3amus), IepPernoaroToBKy (1ary, CIenHnaln3aluio),
Harpajabl, HANMCHOBAaHWE Y4YeOHOTO 3aBEJICHHS, B KOTOPOM YYyCh B HACTOSIIEE BpeMs,
CEeMEHOe, COIMAIbHOE, HWMYIIECTBEHHOE TIOJIOKEHHE, OOpa3zoBaHue (Kakue ydeOHbIE
3aBeICHUSI OKOHYMJIA, KOT/1a, CIEIUAIBHOCTh, KBATH(HUKAIK), TPO(DHeCcCHto, yIeHYIO CTETICHb,
y4€HOE 3BaHHE, JAOXOJbI, CTPAXOBOM HOMEP WHIWBUIYaTHHOTO JIMIIEBOTO CYETa B
[lencuonnom donae Poccuu, naeHTHPUKAITMOHHBIM HOMEpP HAJIOrOIUIATENbIUKa, APYTYIO
uH(pOpPMaIIHIO, HEOOXO0IUMYIO PabOTOIATEII0, B CBSI3U C TPYIOBBIMH OTHOIIICHUSMH,

C LIeJIBIO 3aIIUTHI IPAB HA HEMTPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIMUYHYIO U CEMEHHYIO
TaliHy.

[Ipenocrasisito OnepaTopy MpaBo OCYIIECTBIATh BCE NEHCTBUS (ONEpaluu) ¢ MOUMHU
NEePCOHANBHBIMU JaHHBIMHU, BKIIOYas COOp, CHCTEMAaTH3allMI0, HAKOIUICHUE, XPaHCHHE,
O0OHOBJICHHE, M3MEHEHHE, UCIOJIb30BaHME, O0E3IMYMBAaHKUE, OJIOKHPOBAHHE, YHHUUYTOKECHHE
OrnepaTop BnpaBe 00pabaThIBaTh MOW MEPCOHAIBHBIC JTaHHBIC ITOCPEJACTBOM BHECCHHS UX B
OyMaXHYIO0, JJICKTPOHHYIO 0a3y JaHHBIX, BKJIIOUCHUS B CIUCKH (PEeCTpbl) W OTUYETHHIC
¢dbopMBI.

[Tepenavya MOMX MEPCOHATBHBIX JAHHBIX WHBIM JIMIIAM WM WHOE PasTialllcHUE MOXKET
OCYIIECTBIIATHCSA TOJIBKO C MOETO MMCHbMEHHOTO COTIIACHS.

B ciyyae HenpaBOMepHOTO MCIIOIB30BaHMS MPEAOCTABICHHBIX JAaHHBIX OCTaBIISIO 32
co0o¥i MpaBoO OTO3BaTh JAHHOE COTJIaCHME MUCbMEHHBIM 3asiBICHUEM.

JlaHHOE corjacue IeHCTBYET Ha IEPHO ] padOThl Y UpEKICHUS.

« » 20_ T.




	Положение 
	о Персональных данных работников муниципального бю
	I.Общие положения
	II.Основные понятия и состав персональных данных рабо
	III.Сбор, обработка и защита персональных данных
	V. Доступ к персональным данным работников
	VI. Ответственность за нарушение норм, регулирующи
	Приложение 3
	Согласие на обработку персональных данных

